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Job Advert 
The Headteacher and Governors wish to appoint an outstanding person to the post of Head of Boarding at Barton 

Hill House, part of Shaftesbury School.  

We are looking for an exceptional person to take over the headship of the international boarding house facilities of 

Shaftesbury School. We are seeking an individual with a passion for boarding, education and young people to take 

the boarding facilities of the school to the next level and beyond. Reporting to the Headteacher and serving on the 

Senior Leadership Team, the Head of Boarding will provide the broad strategic leadership of the school’s boarding 

program. The Head of Boarding will line manage all boarding staff and promote the mission of the boarding 

program to safeguard and support the well-being of each boarding student by meeting and exceeding National 

Minimum Standards (NMS); and fulfilling the core values of boarding at the school: 

 Independence 
 Responsibility 
 Respect 
 Tolerance 
 Progress 
 Achievement 

Our latest Ofsted inspection judged for Barton Hill House was ‘good’, with Shaftesbury School being judged as 

‘good’ with outstanding features as well. The last SIAMS inspection was also graded as ‘good’. 

Barton Hill House is a popular and successful international boarding facility for 11-18, set in the beautiful and 

historic Dorset town of Shaftesbury. There are currently around 1000 students on our roll at the school 65 whom 

are boarders. We have boarders from many corners of the globe including Spain, Germany and Hong Kong 

The successful candidate will: 

 Provide inspirational, strategic and professional leadership   

 Ensure high quality care, teaching and learning experiences for all our young people  

 Build upon the very positive relationships within the school and with the wider community, based upon the values of 

trust, fairness, mutual respect and inclusiveness  

 Promote high standards of behaviour, mutual respect, attendance, and individual attainment 

 Maintain the needs and aspirations of all students at the centre of our thinking 

 Attend domestic and International recruitment fairs to help recruit boarders and to raise the 

profile of the School 

 

Closing date:   09.00am, Tuesday 6 October 2020.  

Interviews:  Wednesday 14- Thursday 15 October 2020 

Start Date:  1st January 2021 
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Salary range:  The Trust operates the National Leadership Pay Scale. Competitive and negotiated salary dependent 

on the experience and qualifications of the successful candidate. 

Remuneration Package:  The Trust currently participates in the DfE Teachers’ Pension Scheme for teaching staff 

and LGPS Pension Scheme for support staff.  

It is a requirement of the role to live on site in a modern, spacious three-bed bungalow. Further details about the 

accommodation can be found within this pack. Subsided rent is required to be paid which is within the region of 

£200 per month, which is reviewed annually. All utility costs and council tax is covered by the Trust.  

Food is available for the Head of Boarding and their family members at breakfast and evening meal times within 

the boarding house.  Other benefits include; Cycle to Work Scheme and Employee Assistance Program.  

A contribution towards relocation costs may be negotiated. 

 

Please feel free to contact Tim Farrer Headteacher of Shaftesbury School Tim.Farrer@shaftesburyschool.co.uk  for 

an informal conversation before applying. 

If you would like to visit the boarding house prior to submitting an application, please contact Angela Mullins 

(Office Manager): Angela.Mullins@shaftesburyschool.co.uk   Visits can be arranged, subject to social distancing 

requirements. 

Offers of employment are subject to Enhanced DBS checks and references. 

 

How to apply: 
We hope that, having read this information pack, you will want to submit an application. 

To apply, please: 

1. Complete the application form 

2. Submit a covering letter, addressed to Mr Tim Farrer, of no more than two sides, explaining your vision for state 

boarding and how your skills and experience would enable you to fulfil the role of Head of Boarding at 

Shaftesbury School 

Please submit your application form and letter electronically to the following email address: 

hr@shaftesburyschool.co.uk  

If you experience any difficulty in submitting your application, please contact Claire Cooper, the Head’s PA,:   

Claire.cooper@shaftesburyschool.co.uk 

 

 

mailto:Tim.Farrer@shaftesburyschool.co.uk
mailto:Angela.Mullins@shaftesburyschool.co.uk
mailto:liz.dore@shaftesburyschool.co.uk
mailto:Claire.cooper@shaftesburyschool.co.uk
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Letter from CEO 
 
Dear applicant, 

We are delighted that you have chosen to look in more detail at the opportunity to become Head of Boarding at Shaftesbury 

School. 

The Boarding House is at the heart of Shaftesbury School and is a key part of the trust. It provides a diversity and richness to 

our communities providing high quality education in a wonderful part of the world. North Dorset and the south west of 

England combines the space and beauty of the Dorset countryside with a variety of famous sites, events and activities for all. 

We are blessed with excellent facilities and boarding staff. The current head has done a great job over the last 10 years but is 

now moving, with very mixed emotions, with his family to Germany to take on a headship there. Despite the issues that Brexit 

and Covid-19 bring we are determined that our state boarding school is sustained and thrives. 

Shaftesbury school joined the Sherborne Area Schools’ Trust on 1 July this year alongside three other local primary schools. 

The trust now has over 5000 students and 850 staff working across 17 schools – 4 secondary and 13 primary. At the heart of 

the trust is the desire to work in partnership, to collaborate with others and to be outward facing for the benefit of children 

and staff. There are real benefits of being part of a larger partnership of leaders, teachers and staff. 

All of our schools are located in and around the picturesque North Dorset towns of Shaftesbury and Sherborne. There are easy 

road and direct rail links to London, Bath, Bristol, Salisbury, Exeter and the glorious Dorset coast and countryside. It is a great 

area in which to live, offering something for everyone. 

We are looking for someone with high expectations, a love of learning, able to inspire and also laugh and enjoy the challenges 

of this role. You need to be a team player; you will go the extra mile to support children and want to continually develop and 

pick up the best ideas from around the world in education. In return, you will join a School and Trust that is full of activity, 

opportunity and optimism. 

In summary, there is a great sense of pride in what we collectively achieve. Education is more than just test and exam results – 

we place great value on the personal development of each child. We aim for them to ultimately leave school as well-rounded 

young people with a strong sense of what is socially, morally and culturally acceptable, and to feel that they have a 

contribution to make to the greater community locally and internationally. 

Please do get in touch if you would like to know more or to visit the school and /or the Trust. There is further information 

about the School and trust on our websites. We would still strongly encourage you to visit the school if at all possible. 

On behalf of the Governors, staff and children we look forward to seeing your application and meeting you. 

Very best wishes, 

 

Steve Hillier 

CEO, SAST 



 
 

 
Page 6 

 

Letter from Headteacher 
 
Dear applicant, 

 

Thank you for your interest in Shaftesbury School. It is a privilege to be the Headteacher here and my sole aim is to ensure that 
students can ‘become the best they can be’. This is a key time in the development of Shaftesbury School and we are looking 
for an inspirational Head of Boarding to take a hand in leading performance and care in the school to the next level.  

 

We are delighted that we have been judged by Ofsted as being “Good” in all categories, with the inspectors expecting the 
school to be “Outstanding” at its next inspection.  Our SIAMS inspection also highlighted that we have areas of excellence 
across the school community and we are a place where children thrive. This is a very exciting time to be considering 
Shaftesbury School as your next teaching post. We have recently joined a new MAT, Sherborne Area Schools’ Trust (SAST) and 
are looking forward to this collaboration. 

 

As a school we have three words that describe our ethos, “Aspiration”, “Action” and “Achievement” and all of these are 
underpinned by a positive “Attitude to Learning”. The staff at our school and boarding house are a dedicated and hard working 
group of people who are committed to getting the best from the students they teach and care for.  You will be joining a team 
at Barton Hill House – the boarding complex of Shaftesbury School that have a wealth of experience and a real desire to 
provide the best care and support they can for our incredible students. Barton Hill and Shaftesbury School are great places to 
work with students of whom we are very proud. The students come from the town of Shaftesbury, the surrounding area and 
clearly, much further afield. The school itself is set on the edge of the town, on the A350, close to the A303 and within easy 
commuting distance of the south coast of England, Bath, Salisbury, Yeovil or beyond.  

 

As leaders, recruitment is a great opportunity to develop our staff and we are keen to make sure that we get the very best 
person for the job.  The interview process will be designed to help us achieve this within the constraints of the strange times 
we find ourselves in. My leadership team have drive, enthusiasm and a desire to lead the school with integrity. Each have their 
specific roles and this role is very specific in its portfolio – to ensure that those students at Barton Hill House have the 
opportunity to become the best they can be. However, I am also interested in you as well as what you can do. We are looking 
for someone with a real passion to see the school thrive and who can make substantial and sustained contribution to their role 
and beyond.  

 

We look forward to reading your application and we will contact all applicants following shortlisting. 
 
Yours sincerely 

 
Tim Farrer 

Headteacher 
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Letter from the current Head of Boarding 
 

Dear applicant, 

I would like to extend a warm welcome to you and thank you for your application for the post of Head of Boarding 

at Shaftesbury School.  

It has been a pleasure to live and work at the school for the past 10 years and I am moving on with my family to 

pastures new with a heavy heart, leaving behind a phenomenal group of caring and dedicated staff, and a wonderful 

group of boarders who all call this their “home away from home.” 

My time here has not been without its challenges, from taking over as Head of Boarding after only a year as Deputy, 

to building up the boarder numbers and navigating boarding through three Ofsted inspections. Throughout those 

challenges, we have worked together and built a program that continues to strive for excellence and provides what 

I believe to be exceptional care and support.  

The team are counting on you to provide them with leadership and drive, and are looking forward to this new chapter 

in the history and life of boarding at the school. You will find a supportive and hard working group of professional 

staff who all have the best interests of young people at heart; this runs right through the staff including the catering 

and cleaning team who all work together to provide for the boarders. You will find a warm and friendly group with a 

sense of humour but also a professionalism that is key to any successful team.  

I have not only worked here for over a decade, I have lived in the town at the boarding house and Shaftesbury is a 

wonderful place to live. If you have children, you could not wish for a kinder and more caring environment to live in 

and this has been my home as well as my place of work in equal measure. My wife was made to feel so welcome 

when she moved here in 2012 and my wife and children consider the staff here our extended family. 

I wish you all the very best and look forward to meeting you. You can count on me to assist you in any way that I can 

to enable you to take boarding at Shaftesbury School on to the next level.  

 

My best wishes to you and your family. 

Yours sincerely,  

 

Steve Crossley 

Head of Boarding 
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Letter from Boarding Student Council 
 

Hello, 

As boarders at the boarding house, we would like to welcome you to the Barton Hill House. As a group of students, we love 

living at the boarding house with lots of different cultures and the boarding house is a family home to us. Mr Crossley has been 

here for a long time but we are excited to welcome the new Head of Boarding to the boarding house. 

This is a very friendly boarding house where we get to spend time with our friends and work together to try and do the best 

we can in school. All the house parents help us to become independent, do things like our laundry, and go on trips where we 

can learn to look after ourselves. The Head of Boarding is important to make sure everyone is safe but also someone who 

interacts with us, supports us, and helps us. 

We are sure that you will enjoy living and working at the boarding house and working with all the boarders to continue to 

make this a home away from home. 

Best wishes, 

Boarding Student Council 
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Introduction 
 

Shaftesbury School is a member of the Boarding Schools Association and is a full member of the State Boarding 

Forum. The school is a popular and successful 11-18 state boarding school and mixed academy, set in the beautiful 

and historic Dorset town of Shaftesbury.  Barton Hill House and Shaftesbury School are part of the Sherborne Area 

Schools’ Trust, which consists of 17 schools across the local Dorset and Somerset borders. 

On 1st September there were 955 students enrolled at Shaftesbury School, around 80 of these being boarding 

students. The Sixth Form has 201 students. Students come from many local primary schools covering both the 

Dorset and Wiltshire borders. 

This booklet can only summarise some of the key aspects of our school, as a starting point for your research as a 

candidate for the Head of Boarding post.  Please review our website and look at the external reports including 

Ofsted and SIAMS. 

https://shaftesburyschool.co.uk  

 

 

 

https://shaftesburyschool.co.uk/
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Christian Vision 
 

“Our vision for education reflects that of the Church of England and is one that asks ‘for everyone to be the best they can 

be’.. This is rooted in the three basic elements of our school motto – ‘Aspiration, Action, and Achievement’ 

  Educating for Aspiration: Our school community strives to encourage our students to work towards their future goals. 

Our aim is to wisely guide students to aspire to “Be the best they can be”. 

 Educating for Action: Shaftesbury School aims to provide an education that has a core focus on relationships and 

commitment to all within the school and local community, ensuring that staff and students alike are supported to make 

contributions to some aspects of community care at the local, regional or global scale. Showing Christ’s love in our 

actions to each other is a vital part of action in our school. 

 Educating for Achievement: At Shaftesbury School, we want to foster confidence and enjoyment in studying as well as in 

the development of life skills. Shaftesbury School is committed to nurturing academic habits and skills, emotional 

intelligence and creativity across the whole range of school subjects, including areas such as the arts, technologies and 

sport. 

  

“The Holy Spirit produces this kind of fruit in our lives: love, joy, peace, patience, kindness, goodness, faithfulness, gentleness, 

and self-control.” (Galatians 5:22-23)” 

 Inclusive in our vision is the common good of the whole community and its environment. We welcome diversity, respect 

freedom of religion and belief, and encourage all to contribute to our community. At Shaftesbury School, the Christian 

foundation for this vision can be seen further through teaching and learning both in RE and across the curriculum.  Our 

Christian worship centred on Galatians 5:22-23 is communicated and lived out through the Fruit of the Spirit. 

Daily assemblies are based upon a themed calendar which draws its influence from the Church calendar as well as various 

national and world events.  

Tutors are provided with and lead activities on a Theme for the Week (T4TW) which are linked to the assembly theme, 

providing a time to reflect privately and consider the theme from a personal perspective as well as recognising and accepting 

the views of others. 

Our House system provides for individuals to develop a sense of belonging. It also allows us to celebrate the gifts and talents of 

everyone through inter-house activities. By the end of each academic year, every student will be encouraged to reflect on 

what role they played in their house and how they have supported others within it. It also offers opportunities for student 

leadership and charity work with each house having a nominated charity. 

Our worship rota, our most recent SIAMS inspection report, our worship policy and our RE Policy can be found by clicking the 

respective links  

 

 

 

https://shaftesburyschool.co.uk/wp-content/uploads/2019/07/19-20-Collective-Worship-Themes.pdf
https://shaftesburyschool.co.uk/wp-content/uploads/2019/11/Shaftesbury-School-SIAMS-14-11-19.pdf
https://shaftesburyschool.co.uk/wp-content/uploads/2019/09/Collective-Worship-Policy-for-Shaftesbury-School.pdf
https://shaftesburyschool.co.uk/wp-content/uploads/2019/09/RE-Policy-2019-final.pdf
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Boarding facilities 
 

The boarding house comprises of several buildings as part of one complex and is situated a 15 minute walk through 

the town from school. The boarding house has evolved over the years and in the last decade has had over 

£3.5million of investment in new buildings, refurbishment and upkeep. The boarding house can accommodate 108 

students. The Head of Boarding lives on-site in a three-bedroom bungalow attached to the Sixth Form block which 

consists of 24 single en-suite rooms. There is a common room and kitchen in addition to a sick bay where those 

unwell can be cared for. 

The Sixth Form block is joined over a short walkway to the main boarding house with a girls’ dormitory and boys’ 

dormitory. The two accommodation blocks are divided by the main common area, computer room and main 

entrance which naturally foster a real “home away from home”.  The kitchen, dining room and laundry are on-site 

in addition to extensive grounds including a very large garden, patio, basketball court and mini football area.  

All but 4 of the rooms in the boarding house are en-suite and are between one, and four person rooms. There is a 

real home feel to the boarding house but with modern, bright rooms and facilities which cater to all students and 

their interests.  
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Barton Hill House Staffing Structure 
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Head of Boarding Accommodation 
The Head of Boarding accommodation consists of a modern, spacious bungalow. The property comprises of a large master 

bedroom, and two further double bedrooms.   

There is a large open-plan kitchen and dining area, as well as a separate living room with double doors leading to a private 

garden with a patio and lawn area. The property has a large family bathroom, complete with bath and separate shower. There 

is a large accessible loft area for storage. 

The property has two entrances, which consists of a private entrance accessible from the car park, and a separate entrance 

that is attached to the Sixth Form block.  Subsided rent is required to be paid which is within the region of £200 per month, 

and is reviewed annually. All utility costs and council tax are covered by the Trust.   

The property comes part-furnished, including a double bed, wardrobes, sofa, bookcases, integrated fridge/freezer, 

dishwasher, tumble drier, washing machine, oven and hob. 
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Sherborne Area Schools’ Trust (SAST) Information 
 

 

SAST is a multi-academy trust, formed in June 2017, serving West and North Dorset area as well as South Somerset. 

We now have 17 schools, more than 5,000 students over 850 members of staff. 

The Trust has grown since its inception, and in July 2020 we welcomed four schools from the Shaftesbury area 

(including Shaftesbury School) that were previously made up the Southern Academy Trust. Our schools have 

always worked closely together and we can now collaborate in a more meaningful way to continue to deliver 

excellent educations to students. 

The Trust has large town primary schools with over 300 children, smaller village primary schools and nursery 

provision. There are two large 11-18 secondary schools with a Sixth Form of over 450 students. There is a mix of 

formerly maintained and Church of England schools - both voluntary controlled and voluntary-aided in the Diocese 

of Salisbury.  We believe in preserving schools in their local community. 

At the heart of SAST is the desire to work in partnership, to collaborate with others and to be outward facing for 

the benefit of children and staff. The schools have extensive links beyond the immediate area and are keen to 

extend these further. The Gryphon School was designated as a National Teaching School in the summer of 2017 

and will lead the establishment of the North Dorset Teaching School Alliance. 

SAST works by providing opportunities to share and improve - to develop further our provision as well as 

supporting the quality of leadership and management. This includes sharing best practice, being creative in 

maintaining a broad and diverse curriculum, ensuring the care and support is in place for children and families and 
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enabling further staff and teacher development. We also work together on meeting the challenges of funding and 

the opportunities for financial efficiency, determining for ourselves which services and providers we will use to 

provide outstanding provision for our children.  

There is real strength in coming together with a collective responsibility for all of the children’s development and 

progress between 0-19 years. 

 

Our Schools 

All schools in the multi-academy trust are equal partners and are committed to the principles of collaboration, 

sharing expertise and resources to enable all partner schools to deliver excellent education for all young people in 

their care. The current schools that are members of the Trust are: 

 

 

 

 

Find out more: www.sast.org.uk  

http://www.sast.org.uk/
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Shaftesbury 
 

Shaftesbury is perched on a hill high above Dorset’s Blackmore Vale and has one of the most beautiful and 

commanding settings of any market town in England, with a charm and history that is unrivalled. Founded over 

1100 years ago as the site of King Alfred’s citadel Benedictine Abbey, and today largely unchanged since the 18th 

century, the town is a treasure trove for all. 

Located on ancient trade routes, Shaftesbury has been a market centre for centuries, and today there is still a 

charter market on Thursdays. Regular Farmers’ Markets, book fairs, flea markets, plus monthly Sunday Markets all 

add to the wonderful bustling atmosphere of the town.  

 

The town is served by many small independent shops and has many lovely pubs, restaurants and cafes. There is 

also a supermarket and an open-air swimming pool. Shaftesbury is located close to Gillingham and Tisbury where 

there are direct train lines to London.  

The town is surrounded by picturesque villages and is an attractive part of the world to live in and work. 
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Job Description:  

Head of Boarding 

Core Purpose The core purpose of this role is to provide professional leadership and 

management of the boarding facility that will promote a secure, safe 

environment for all students.  

To achieve success the Head of Boarding will:  

 Maintain and developing the ethos, values and overall purposes of the school.  

 Formulate the aims and objectives of the school and boarding programme and 

policies for their implementation.  

 Contribute to planning improvement which will translate school aims and 

policies into actions. 

 Implement the Trust policies on equal opportunity issues for all staff and pupils 

in relation to sex, gender, race, disability and special needs. 

 Efficiently organise, manage and supervise the school.  

 Provide inspirational, strategic and professional leadership both externally and 

internally focused to ensure the growth and success of Barton Hill House. 

 Offer a safe, well maintained and homely environment within the boarding 

house. 

 Build upon the very positive relationships between the boarding house and 

school. 

 Promote high standards of behaviour, mutual respect, attendance, and 

individual attainment.  

 Maintain the needs and aspirations of all students at the centre of our 

thinking. 

 Celebrate success and share pride in achievement. 

 

Reporting to The Headteacher of Shaftesbury School 
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Key Responsibilities Management Responsibilities 

 Ensure organisation of relevant probationary review meetings, appraisal 

meetings and training and development courses for all members of the boarding 

team.  

 Lead and oversee the continued development of the boarding program 

(including regular supervision meetings) through implementation and review of 

continued professional growth for the boarding team.  

 Oversee the work of the boarding team and meet with them regularly to discuss 

boarding matters and ensure consistency and support between Houses. 

 Maintain and issue meeting minutes and organise the boarding duty rota. 

 Monitor and manage the boarding improvement plan and ensure compliance 

with the National Minimum Standards for Boarding School to ensure compliance 

with the Social Care Common Inspection Framework (SCIF) and Ofsted social care 

inspections.  

 Attend operational departmental management meetings to represent the needs 

of the boarding program with representatives from the school, facilities, HR and 

any other group. 

 Lead and oversee induction and orientation training for new boarding program 

staff and boarders as appropriate. 

 Working with the Admissions Officer and other stakeholders, work to recruit and 

retain new student admissions.  

 Attend domestic and international education fairs and promote the school. 

 Support the Admissions team by promoting the boarding program to prospective 

boarding families as well as participating in boarding house tours and 

prospective parent meetings and student introductions.  

 Attend and represent the boarding program at promotional events such as Open 

Days.  

 Respond promptly to information requests and advice in respect of prospective 

boarding boarders. 

 Maintain and enhance staff moral and wellbeing. 

 

Pastoral Responsibilities 

 Act as the Designated Safeguarding Lead for boarding as part of the school 

Safeguarding Team. 

 Maintain an up to date knowledge of relevant legislation and regulations 

including the Children Act of 1989 and 2004, Child Protection Act, Human Rights 

Act, Health & Safety at Work Act, Keeping Children Safe in Education (September 

2018), the legal rights of children and young people and NMS for boarding 

schools. 

 Ensure a visible presence in the boarding community and houses in order to 

develop rapport with all boarding boarders. 

 Be a visible presence in the boarding and Shaftesbury School community. 

 Keep the Headteacher and other relevant safeguarding colleagues and boarding 

staff informed of pastoral issues relating to any student in the boarding program. 

 Oversee boarding student disciplinary cases to ensure fair and consistent 

treatment and support for all boarders. 
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 Support and attend as appropriate the development of the weekend and 

evening activity program to ensure that boarding boarders have access to and 

participate in a lively and varied program. 

 Implement and oversee weekly content rich communication to parents from 

each boarding house which promotes the life of our boarding community and 

focuses on the individual student.  

 Engage the parent community through a monthly Head of Boarding newsletter.  

 Attend functions for parents and boarders which celebrate successes and 

achievements throughout the year.  

 

Administrative Responsibilities  

 Prepare termly boarding reports for the governing body/Trust board.  

 Prepare annual report on behaviour, safeguarding and admissions. 

 Supervise the boarding budget and ensure control of expenditure. 

 Respond promptly to parent emails and telephone requests and update the 

Headteacher regarding any concerns.  

 Review off-campus permission requests and approve in accordance with policy;  

 Undertake regular boarding compliance reviews across all NMS and maintain 

appropriate records.  

 Attend weekly SLT, safeguarding and any other meetings and contribute to the 

agenda in advance of such meetings and implement boarding action points as 

appropriate.  

 

Strategic Leadership 

 Lead the continuing development of our vision, ensuring the Barton Hill House 

continues its upward trend from ‘Good’ to ‘Outstanding’ in the context of the 

Boarding House’s core vision and values.  

 Nurture an inclusive ethos, in conjunction with the boarding’s vision and values, 

that is committed to fulfilling potential and preparing for adult life.  

 Model emotional intelligence in dialogue with students, parents and staff to retain 

a motivational ethos and to bring about change. 

 

Operational Management  

 Make full use of data/information and take action based on connections 

between issues.  

 Lead self-evaluation systems to inform boarding development priorities.  

 Ensure that parents, carers and young people are kept well informed about all 

appropriate boarding matters. 

 

General Responsibilities 
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As a leader within the Shaftesbury School community, the Head of Boarding is committed 

to making a significant individual contribution to the overall climate of the school. He/she 

will:  

 Provide an exceptional working environment through which the Boarding team 

will thrive based on supportive relationships and a culture of appreciation.  

 Ensure that members of the Boarding Program act in a professional manner 

towards all members of the community and build quality relationships with all 

stakeholders.  

 Monitor the condition and ambience of each boarding house and ensure that all 

relevant information and facilities are available to all boarders.  

 Liaise with management colleagues as required within IT and the Estates team 

including Maintenance, Housekeeping and Security regarding boarding program 

issues.  

  Monitor the provision and nutritional quality of the School’s catering service for 

the boarding community.  

 Actively engage in professional development activities in collaboration with 

other members of the staff and on an individual basis. Professional development 

opportunities include attendance at workshops, conferences, boarding house 

observations, peer dialogue, courses and boarding school visits.  

 Protect the reputation of the school at all times by maintaining confidentiality 

and professionalism.  

 Abide by all policies and procedures set out in the Employee Handbook.   

 Proactively be alert to indicators of potential safeguarding issues and report 

these immediately in accordance with the school’s procedure.  

 Implement the School’s Safeguarding Policy and to follow its requirements.  

 Attend training relating to Safeguarding of Children.  

 Engage in safe practice and professional conduct to safeguard children to 

mitigate against the potential for misunderstandings or situations being 

misconstrued.  

 Create safe and secure learning environments. 

 

 

 

Salary/Grade Leadership Scale Range or equivalent – competitive and negotiable 

Additional information As with all job descriptions these are subject to change to meet changing 

circumstances.  

This a residential post and a three-bedroom bungalow is provided for a rent 

charge of £200 per month which is reviewed annually.  

The role is full-time. 

There is no requirement to teach as part of this role. 

The role will involve a mixture of working day-time, afternoons, evenings and 

weekends. 
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Personal specification:  

Head of Boarding 

Description Method of assessment 

Qualifications, Knowledge and Understanding 

Essential:  

 A University degree 

 Substantial experience and knowledge of working with young people in a boarding 

setting. 

 Knowledge of boarding recruitment, marketing and admissions. 

 Understanding of working with a diverse student body and a commitment to 

diversity and cultural difference. 

 

 

   Desirable: 

 Post Graduate Qualification in an appropriate field. 

 Level 3 safeguarding trained.  

 First Aid Trained. 

 Recognised Teaching Qualification. 

 Safer recruitment trained. 

 Boarding School Association Qualification.  

 

 

Skills and Experience 

 

Essential:  

 Experience of leading and motivating teams of people. 

 Experience of building effective relationships. 

 

   Desirable:  

 Experience of working with international students. 

 Experience as Deputy Head of Boarding, Senior House Parent or 

Housemistress/master. 

 Experience of managing budgets.  

 Experience of implementing Performance Management and appraisal. 

 

 

Personal qualities  

Essential:  

Application form/ 

interview 

 

 

 

 

 

 

 

 

 

 

Application form/ 

interview 
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interview 
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 Strong interpersonal skills, professional approach, excellent communication skills 

(verbal, written and using technology) and a sense of humour. 

 Is visible, approachable, empathetic and enjoys engaging with students, staff, 

parents and the wider community.  

 Ability to make and communicate decisions effectively.  

 Ability to work effectively and calmly under pressure. 

 Ability to inspire others to be the best they can be. 

 A calm and engaging character with a sense of humour. 
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Thank you for taking the time to find out about Barton Hill House and Shaftesbury School, 

we look forward to receiving your application. 

 

https://shaftesburyschool.co.uk 

www.sast.org.uk  

 

 @Shaftesbury_sch  and @SAST_sherborne 

 

 @shaftesbury_school  and @bhh.shaftesbury.school 
 

 

https://shaftesburyschool.co.uk/
http://www.sast.org.uk/

