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January 2020
Dear Applicant,
Thank you for expressing interest in the post of Nursery Cook at Little Gryphons Nursery School, based at
The Gryphon School.
Accompanying this letter is information about the Nursery, general information about the role and a job
description which we hope will provide you with everything you need to know to apply for the post. The
school website gives further details about us.
Little Gryphons is a wonderful place to work and has a special atmosphere and feel. We are an outward
looking nursery school with excellent community links and strong links with other provisions in the
surrounding area.
Little Gryphons, part of the Sherborne Area Schools’ Trust, has an absolute commitment to safeguarding
and promoting the welfare of children. The Nursery follows the national and Dorset policies and
procedures for safeguarding and security and the interview will include questions about safeguarding
children. Current and/or previous employers will be contacted through references as part of the
verification process pre-appointment checks if the applicant is short listed. The successful applicant will
be required to undertake an enhanced disclosure check with the Disclosure and Barring Service, and
clearance will be sought prior to the applicant starting in post. All staff and volunteers who will be
working in or who have regular contact with Little Gryphons are also required to complete a
Disqualification Declaration Form on an annual basis.
Please contact the School if you would like any further information. We look forward to receiving your
completed application form together with a letter of application by 9.00 am on Monday 03 February
2020. It is hoped that the interviews will take place as soon as possible after the closing date.
Yours sincerely,
Nicki Edwards
Mrs N J Edwards
Headteacher
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Nursery Cook
Grade 3 £9,812-£10,209 (actual)
20.5 hours per week, plus training days
Permanent
Do you love children and creating beautiful food in equal quantities? Do you have the perfect mix of
ingredients combining experience and passion for cooking? The days of our Little Gryphons are filled
with wonder and excitement and their tummy’s need to be filled with delicious food to match!
We are looking for a talented Nursery Cook to produce freshly prepared lunch meals in our nursery
kitchen and some preparation of tea. You would be expected to create a menu for each term in
consultation with the nursery leadership team.
Ideally you will have C&G 706/1, NVQ or equivalent, excellent customer service skills, a Basic Food
Hygiene Certificate, be a team player and have flair and enthusiasm to provide nutritious, tasty food.
Occupational pension, excellent facilities and uniform provided for this post.
Application Packs are available from The Gryphon School website or School Office.
Closing date: 9.00 am on Monday 03 February 2020
The Gryphon School part of the Sherborne Area Schools Trust, is committed to safeguarding and
promoting the welfare of children and young people. Successful candidates will be subject to an
enhanced Disclosure and Barring Service check.
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Job title:

Nursery Cook

Pay Grade:

Grade 3

Reports to:

Headteacher/other nominated person

Management of:

None

Main job purpose
To manage the kitchen and to prepare and cook meals in accordance with food handling and preparation
regulations, ensuring safe and proper use of the kitchen/catering equipment and materials provided
Main responsibilities and duties

1. To generate and process all food orders, pass invoices for payment and to keep all records and stock
books, as required.
2. To prepare, cook and serve nursery meals.
3. To supervise the lunch time service
4. To maintain all areas of the kitchen and pieces of equipment, to necessary standards of kitchen
hygiene.
5. Wash up, as appropriate.
6. To prepare beverages and refreshments, as requested.
7. Promoting and safeguarding the welfare of children and young people in accordance with the school’s
safeguarding and child protection policy.
Knowledge & skills
Preferably formal training to City and Guilds level 706/1equivalent and relevant experience in catering.
Minimum Basic Food and Hygiene qualification.
To possess strong organisational skills, initiative, flexibility, communication at all levels, budgeting
experience.
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Problem solving and creativity
Work to strict deadlines to plan day to day activities, but within established routines, within the budget
and guidelines on nutritional content.
Key contacts and relationships
Deal with routine enquires from staff, students, visitors etc but to refer more complex queries affecting the
service / arrangements to the Nursery Manager.
Decision making
Where there is no specified menu, to assist the Nursery Manager in deciding on the nursery meals to be
provided.
To order stock when appropriate
Resources
Handles and operates a range of kitchen and food preparation equipment (e.g. Ovens, hobs, food
processors, cutting equipment, pans and catering machinery). Training and personal protective
equipment will be provided.
Working Environment
Kitchen environment. Exposure to hot equipment, materials on a daily and continuous basis.
Requirement to transport/carry foods trays and kitchen equipment (not exceeding 25kg).
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THE APPLICATION PROCESS
We look forward to receiving your application by 9.00 am on Monday 03 February 2020. It is hoped that
the interviews will take place as soon as possible after the closing date. You are asked to provide the
following:



A completed Gryphon application form
A letter of application of no more than 2 sides of A4 detailing your experience and expertise

Completed applications should be returned either by post, marked ‘Confidential’ to Caroline Rabbetts,
PA to Headteacher/HR Team, The Gryphon School, Bristol Road, Sherborne, Dorset DT9 4EQ or by email
to her at: Gryphon.HR@gryphon.dorset.sch.uk
Should you wish to arrange a visit to view the nursery, please do not hesitate to contact Caroline who
will also be happy to arrange this.

The Gryphon School, part of the Sherborne Area Schools Trust, has an absolute commitment to
safeguarding and promoting the welfare of children. The School follows the national and Dorset policies
and procedures for child protection and security and the interview will include questions about
safeguarding children. Current and/or previous employers will be contacted through references as part
of the verification process pre-appointment checks if the applicant is short listed. The successful
applicant will be required to undertake an enhanced disclosure check with the Disclosure and Barring
Service.
The Gryphon School is committed to equal opportunities and positively encourages applications from all
sections of the community.
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AIMS & ETHOS
Little Gryphons Nursery School is a purpose built childcare provision in Sherborne, Dorset established with the
needs of both parents and children in mind. At Little Gryphons we aim to provide a happy, secure, friendly and
stimulating environment where children learn and have fun together, supported by an enthusiastic and
professional staff team. Children arrive at nursery as experienced learners, bringing from home a great deal of
knowledge about themselves and their world. We aim to work together with families to build on and extend
children’s developing interests, skills and experiences. The nursery operates an open door policy whereby parents
are welcome at any time.
Little Gryphons Nursery School is an integral part of The Gryphon School (Academy Registration Number:
8130468) however it is self-sufficient financially and relies on fees and grants to remain viable.

Little Gryphons is:






at the heart of the community and providing an outstanding care and education for all;
a high achieving nursery school where children fulfill their potential and more;
focused on the quality of learning and teaching; to inspire, innovate and enjoy learning;
inclusive, supportive and a caring nursery school where positive relationships flourish;
a confident and evaluative nursery school with strong leadership and management which can respond to
challenge and change.

Oliver Letwin, January 2014 – ‘As soon as you enter the place, you are immediately struck by two things: the
kindliness of the staff, and the intensely serious professionalism with which they approach their
task. There is a happy atmosphere in this light, pleasant building. But this is absolutely not just a place
where tiny children are being looked after. It is a place where significant and highly focused effort is being
invested in ensuring that the children have the best possible start in life. Indeed, I gather that the original
motive for founding the nursery school on the site of the senior school was to improve the chances of
children flourishing at the senior school once they return to the site after their primary education. In other
words, this is a place with a mission – with much of the relaxed good humour that has always
characterised the best nurseries, but dominated all the same by a sense of purp ose.’
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